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BCTYII

VY cucremi miarotoBku (axiBuiB 13 Oi3HEC aAMIHICTPYBaHHS OJHE 3
TOJIOBHUX MiCIlb MOCIJa€ HaBYaJIbHA qucuuIUIiHa «IHOo3eMHa MoBa( 3a npodeciiiHum
CIPSIMyBaHHSIM) JIOTIOBHIOIOYM OJIOK OOOB'SI3KOBUX OCBITHIX KOMIIOHEHTIB ITUKITY
3arajgpbHOI  miArotroBku  3a  coemianbHicTio 073 «Menemxment»  OII
«b13Hec-aqMIHICTpYBaHHA», sIKA MPOIMOHYE HE TUIBKM CHUCTEMY 3HaHb 3 JIEKCUKH,
rpaMaTUKH, ajie oroMarae MaifOyTHIM crieliajicTaM BUKOPUCTATH 1HO3EMHY MOBY SIK
3aci0 CHUIKYBaHHSA Ta 3pOOMTH 1ii KJIIOYOBUM IHCTPYMEHTOM i YCHIIIHOIO
(GYHKIIOHYBaHHS B I100aIbHOMY Oi3Hec-cepe/loBHUIIl. 3HaHHS 1HO3EMHUX MOB J1a€
MOKJIUBICTb OTPUMYBAaTH JOCTYN JO JAOJAATKOBOI 1HQoOpMallii, ska Moxe OyTu
HEJO0CTyIHa Ha PiJIHIA MOBi, TAKUM YMHOM, PO3LIMPIOIOYM 3HAHHS 1 MOXJIHMBOCTI. B
CyyacHOMY CBITI 0araro KOMMaHIi MpallolTh HA MDKHAPOJHOMY pIBHI, TOMY
PO3YMIHHS 1HIIOT MOBH JIOMOMAara€ BIIOPATHCS 3 MIKKYJIbTYPHUMH BUKIMKAMHU Ta
po3iuputu cdepy BIUIMBY Oi3Hecy. DaxiBIll, sIKi BOJIOIIIOTh 1HO3EMHUMU MOBaMH,
qacTilie MalTh Kpalli MIaHCH Ha 3HAXOHKCHHS BUCOKOOIUIAYYBaHUX POOOYHMX MiCIlb
Ta MOXYTh pyXaTHCs IO Kap'epHii ApaOuHi mBuame. 3HAHHS 1HO3EMHOI MOBH
MOJIETIITY€E CIUIKYBaHHS 3 KOJIETaMH, KJIIEHTAMHU Ta MapTHEpaMHU 3 YChOT'O CBITY, IO
BIJIKpMBA€ HOBI MOXJIMBOCTI JIJIs CITIBIIpAIll Ta PO3BUTKY Oi3HECY.

Meta HaByanbHOi guctuiuliHu«IHO3eMHa MoBa (3a mpodeciitHuM
CHpSIMYBaHHSIM) € MOTJIMOJIEHHS MOBJIEHHEBUX KOMIIETEHTHOCTEH 3 1HO3€MHOT MOBU
ta (opMyBaHHS  NpodeciiHO-OpIEHTOBAHOT  1HIIOMOBHOI ~ KOMYHIKATUBHOT
KOMIIETEHTHOCTI 31 CIIEL1aJIbHOCTI.

3aBJaHHSAMM HaBYAIBLHOI TUCHIHUILIIHHY €:

BuBueHHs Ta BHKOPHUCTAHHS TEPMIiHIB, III0 BUKOPHUCTOBYIOTHCS B Oi3HEC
CIIUIKYBaHHI Yepe3 BIPABH, CJIOBHUKH Ta PeaJibH1 TEKCTH.

BrockonantoBaHHs MMCbMOBUX HABUYOK Yepe3 CTBOPEHHS MpodeciiHux
€JIEKTPOHHUX JIUCTIB, IIJIOBUX JIUCTIB, 3BITIB 200 MPOMO3UILii

P03BUTOK yCHOrO MOBJIEHHS 4Yepe3 BUKOHAHHS YCHUX 3aBAaHb, TAKUX K
Mpe3eHTallii, poJabOoBI IrpH, TUCKYCIi HA TEMU, TIOB'sI3aHi 3 MpodeciiiHoo cheporo.

dopMyBaHHSI 3HaHb Ta BMIHb B3a€MOJIIi 3 TPEICTABHUKAMU IHIINX KpaiH
yepe3 BHBUEHHS KYyJbTYpPHUX OCOOJIMBOCTEH, IO BIUIMBalOTh Ha Mpodeciiine
CIUIKYBaHHSL.

HaByaHHs BUKOpPHCTAaHHIO MOBHM B pEaJbHUX CIEHApisix poOodoro
CepeoBuIIa, BMIHHS BUPINIYBATH T4 BUKOHYBATH 3aBJIaHHS, SIKi MOXYTh 3yCTPITUCS Y
MIeBHIN MPoQeCiitHil TISTBHOCTI.

00’exkT HaBYaIBHOI NTUCHUILIIHU € mpodeciiiHuil KOHTEKCT (HOpMyBaHHS
npoeciiHO-OpIEHTOBAHOI IHIITOMOBHOT KOMYHIKAaTUBHOT KOMITIETEHTHOCT1 CTYJICHTIB 3
1HO3eMHOT MOBH, sKa (OPMYETbCSI HA OCHOBI IHTErpPYBaHHA  YOTHPbOX
OCHOBOITIOJIOKHUX BMiHb (YUTAHHS, MOBJICHHS,ay/1FOBaHHS, MHUCbMa, JIHTBAJIbHOT



Meqianii) 3 IpeaIMeTy 1H03eMHa MOBa (3a MPO(ECIHHUM CIIPSIMYBaHHSIM).

IIpeamerom HaByYanbHOI AMCLMIUIIHM € ONEPYBAHHS 1HO3EMHOIO MOBOIO B
pearpHOMY daci, y PpI3HMX NOpodeciiHUX CHUTyallisiX, 10 3IIACHIOEThCA 3aJJIs
(opMyBaHHA IUTICHOTO M IEpPCOHAI30BAaHOTO 00pa3zy CBITY, PO3BUTKY TBOPYOl
aKTUBHOCTI 1 aBTOHOMHOCTI 3400yBaua BHINOi OCBITM Ta YCBIJOMJIEHHS
MDKKYJIBTYPHUX OCOOJIMBOCTEN MPEACTABHUKIB PI3HUX JIIHTBOKYJIBTYPHUX CIUIBHOT.

Pe3yibTaTH HaBYAHHA Ta KOMIIETEHTHOCTI, AKi (opMye HaBYalbHA
NUCIMILIIHA BU3HAYEHO B Ta0I. 1

Tabmums 1
Pe3yJbTaTi HABYAHHA Ta KOMIIETEHTHOCTI, sIKi OpMYy€ HaBYAIbHA JUCHHUILIIHA

Pe3yabTaTi HaBYaHHS KomneTeHTHOCTI , AIKHMH MOBUHEH OBOJIOAITH
3100yBa4 BUIIOI OCBiTH
PH2 3K7
PH3 3K7
PHI11 3K7
PHI13 3K7, 3K14, CK9, CK11
e,

PH2. 36epiratu mopaibHi, KyJbTYpHI, HAyKOBI I[IHHOCTI Ta NMPUMHOXYBATH TOCSTHEHHS
CYCITUIbCTBA, BUKOPUCTOBYBATH Pi3HI BUAM Ta POPMHU PyXOBOi aKTUBHOCTI JIJIsi BEACHHS 37]J0POBOTO
crocoOy JKHTTSL.

PH3. J[lemoHcTpyBaTH 3HaHHS TeOpii, METOMIB 1 (YHKIIH MEHEHKMEHTY, CY4acHUX
KOHIICTIIIIH JIiJIepCTBa.

PH11. [lemoHCTpyBaTH HaBUYKH aHaIi3y CUTYyallli Ta 37ilCHEHHS KOMYHIKalil y pI3HHUX
cdepax IisITLHOCTI OpraHizairii.

PH13. ChninkyBatuch B yCHIH 1 MUCHbMOBIH (opMi 1ep>KaBHOIO Ta IHO3EMHOIO MOBaMH.

3K7. 3naTHICTh CIUTKYBAaTUCS 1HO3EMHOIO MOBOIO.

3K14. 3naTHicTh npaiioBaTu y MbKHAPOTHOMY KOHTEKCT1

CK9. 3parHicTh mpaifoBaTi B KOMaH/]Ii Ta HaJIaroKyBaTu MBKOCOOUCTICHY B3a€EMOJIIIO MTPU
BHIIIEHH1 TPOQECITHUX 3aBIaHb.

CK11. 3paTHiCTh CTBOpIOBATM Ta OpPraHi3oByBaTH e(eKTUBHI KOMYHIKAIlii B Mpoieci
yIIPaBIIHHAL

MMPOI'PAMA HABYAJIbHOI JUCLUILIIHU

3micTroBuii moayJb 1.EjnemenTn 0i3Hecy. Beryn 1o cnenianbHocTi “bizHec
— aaAMiHiCTpyBaHHA”

Tema 1. EnemenTn Gi3Hecy.

1.1. OCHOBH MEHE’KMEHTY.

HalyTTst koMyHIKaTUBHOI KOMIIETEHII11 IHO3€MHOIO MOBOIO 32



TEMAaTHUKOI0:3arajabH1 BIJOMOCTI TPO MEHEIPKMEHT, ICTOP1sl PO3BUTKY MEHEIKMEHTY.
O3HailoMJIEHHS 3 IpaBUJIaMU Ta BAMOTaMHU JIJIOBOT KOPECTIOHAECHIIIT 1HO3EMHOIO
MOBOIO.

1.2. CBiTOBI €KOHOMIYHI CHCTEMHU.

HalyTTd KOMYHIKaTUBHOT KOMIIETEHTHOCT1 1HO3EMHOIO MOBOIO 32
TEMATUKOIO:P13H1 EKOHOMIYHI CUCTEMHU, CTYIIIHb 3aJy4Y€HHS JEPKaB PI3HUX KpaiH B
€KOHOMIYHY c(hepy AILIbHOCTI, EKOHOMIUHI cuctemu Ykpainu , CIIA, Benukoi
BpuTtanii Ta npoBinHi BUpoOoHunTBa. Haganus noyatkoBoi iH(opmarii mpo cede Ta
Miclie MallOyTHROT1 poOOTH, MOB’sI3aHO 3 O13HEC aaMiHICTpyBaHHSAM. HeoOXiaHICTh
onmanyBanHgd SOFT SKILLS ans ycnimHoi kap’epu. YkiaagaHHs Ta 0OpMIICHHS
niToBHX JHCTiB. O3HAHOMIICHHS 3 JINCTAMH-TIOBITOMJICHHIMHU, JINCTAMHA
3aMpPOIICHHSIMH.

1.3. MeHeAKMEHT HAa BUPOOHUIITBI.

HalyTTa KOMyHIKaTUBHOI KOMIIETEHTHOCT1 IHO3€MHOIO MOBOIO 32 TEMATHUKOIO:
yNpaBJliHHS HA BUPOOHUIITBI, BCTAHOBJICHHS! KOHTAKTIB, AUTOBUX CTOCYHKIB Y
npodeciiinii nisutbHOCTI. [ITanyBaHHs THS Ta BiANOBiAaNbHICTh. CKIIaJaHHS JIUCTIB

JIUCTIB -3aIUTIB Ta JIUCTIB-BIAMOBIAei. PUHKY Ta pUHKOB1 BITHOCHHMU.

Tema 2.®@opmu opranizaiii Ta CTpyKTypa 0i3Hec-TislJIbHOCTI

2.1. MeHeIKMEHT HA MPUBATHOMY MiANMPUEMCTBI

HalyTTa KOMyHIKaTUBHOI KOMIIETEHTHOCT1 IHO3€MHOIO MOBOIO 33 TEMATHUKOIO:
MO3UTHUBHI Ta HETATUBHI CTOPOHU POOOTH B KOMITaHISAX Pi3HUX (hOPM OpraHizallii,
SWOT -ananiz po60TH Ha TMIAITPUEMCTBAX, MPAKTHYHHUHN JTOCB1 3aKOPIOHHUX
HiATPUEMITIB 1 CTBOPEHHS BJIACHOTO Oi3HECY, MTpaBUiia HAIMMCAHHS €JIEKTPOHHOTO
JIUCTA, CTBOPEHHS MPE3CHTAIIIM.

2.2. dopma BejieHHs Oi3Hecy.

HalyTTs KOMYHIKaTUBHOT KOMIIETEHTHOCT] 1HO36MHOIO MOBOIO 32 TEMAaTHKOIO:
HaWyCHINIHIII KOMITaHi1 Ta iX (popma BIaCHOCTI, TO3UTUBHI Ta HETATUBHI CTOPOHU X
byHKITIFOBaHHS, TpUBAaTHE MiANpueMcTBO. PpaHin3a-oaHa 3 Gopm opranizairii
Oi3Hecy. BeeHHs1 KopecroHIeH i1 B MeKax OHIET KOMITaHii, HAaITMCAaHHS Memo.

2.3. MeHeI)KMEHT y rocrnoiapcLKoMy TOBaAPUCTBI.

HalyTTa KOMyHIKaTHBHOT KOMIIETEHTHOCT1 IHO3€MHOIO MOBOIO 33 TEMATHKOIO:
[Tpuitom Ha poboTy, npaBuia HanucanHs CV Ta cmiBOecinu, BUMOTH HAMCAHHS
daxkcy.

3micToBuii Moayab 2. Jlroackki pecypen minnpuemcra. @iHaHCyBaHHSA
AiSUVILHOCTI opraxizamii.

Tema 3.YnpaB/iiHHS IEPCOHAJIOM.

3.1. XapakTepucTika nepcoHaxy miimpueMcTB.

HalyTTs1 KOMyHIKATUBHOI KOMIIETEHTHOCT1 IHO3€MHOIO MOBOIO 33 TEMATHKOIO:

SIKICH1 XapaKTepUCTUKU TPYAOBUX PECYPCIB, MEPCOHAI MINPUEMCTBA,



BMOTHBOBAaHICTb Mpalll,CUCTEMU MOTHUBALlI Ta CTUMYJIFOBaHHS [IEPCOHANY ,00HYCHI
CHUCTEMH, MOXKIIMBOCTI Kap'epHOro 3pocTaHHs. OpraHizallis Ta MiAr0TOBKa A1IOBUX
3yctpiuel. [IpaBusna HanucaHHs MOPSIAKY IEHHOTO JJIsl AUIOBUX 3yCTpiuei Ta 300piB.

3.2. Ilin6ip nepconauy.

HalyTTd KOMYHIKaTUBHOT KOMIIETEHTHOCT1 1HO3EMHOIO MOBOIO 32
TEMAaTUKOIO:aHaII13 MOTPEeO MIANPUEMCTBA B KaJipax, MPOCyBaHHs BaKaHCIH Ta
CKPUHIHT KaHJIUJATIB, peepeHiiii, OLiHKa KYJIbTYpPHOI BIAMOBIIHOCTI, pO3pO0IeHHS
MpoIriecy 1HTerpallii mpaiiBHUKIB B KoMaHay. [IpaBuiia BeieHHS Ta HamMCaHHS
POTOKOJY AIOBUX 3YCTpPIUEH.

3.3.0OnaTa npaui.

HalyTTd KOMyHIKaTUBHOI KOMIIETEHTHOCT1 IHO3EMHOIO MOBOIO 332 TEMATHUKOIO:

3a0e3MeUYeHHsI CTIPaBeNIMBOT Ta KOHKYPEHTOCTIPOMOXKHOI CHCTEMU OILIaTH
npaili , pikcoBaHa Ta MOTOJIMHHA OIUIaTa Mparli, npemMii, 00HyCH, CHCTEMHU MOTHUBAIII1,
rHY4YKi1 (hOpMHU KOMIIEHCaIli, colliaibHi makeTu. [1iAroTroBka JOKyMeHTaIlil s
criiBOeciin Ha poOoTY.

Tema 4. MeHeaxMeHT Ta piHAHCYBaHHS, KOHTPOJIb Ta 00J1iK (piHAHCIB
oprasisamii.

4.1. dinaHCcOBMI Ta PO3PAXYHKOBHH KOHTPOJIb.

HalyTTa KOMyHIKaTUBHOT KOMIIETEHTHOCT1 IHO3EMHOIO MOBOIO 32 TEMATHUKOIO:

CUCTEMa 3aX0/IiB, CIIPSIMOBAHUX Ha 3a0e3MeYeHHs €(PEeKTUBHOTO BUKOPUCTAHHS
(biHaHCOBHUX pecypcCiB MIANPHEMCTBA Ta BiACTEXKEHHS (PiHAHCOBOT MISUTBHOCTI.
bromxeTyBaHHS, MOHITOPUHT BUTpAT, (PiHAHCOBHM aHasi3, BHYTPIITHI KOHTPOJBHI
IPOLIEAYPH, ayiT, YIPaBIiHHS JIKBIIHICTIO. Y CTaHOBKA JIIJIOBUX KOHTAKTIB,
TenedOHHE CITUIKYBaHHS, IUJTOB1 MO0poxKi. HamrcanHs 3BiTiB MepeMoB.

4.2. lxxepesa ¢piHaHCYBaHHS OpraHi3zaiii.

HalyTTst KOMyHIKaTHBHOI KOMIIETEHTHOCTI IHO36MHOIO MOBOIO 32 TEMaTHKOIO:
Karritali, CTpaTerii po3BUTKY Ta JOCTYITHUX pecypciB. BiacHuil kamitan, KpeIuTy Ta
MO3WKH, KpayAdayHIIHT, BEHUYPHUHN KammiTat, Ji3iHr Ta Gakropidr. J[imoBi 3ycTpiyi,
KoH(pepeHIIii, ceMiHapu iX MICIIs TPOBEICHHSI, CIIIKYBaHHS Ta XapuyBaHHSA B
nepepBax, MpaBuiia €TUKETY. BeJileHHS MPOTOKOIIIB Ta HOTATKIB MiJ] Yac KOH(EpeHIriit
Ta CEMIHApIB.

4.3. Kanitaj. @opmu po3paxyHKiB opraHizamiii.

HalyTTs KOMyHIKaTUBHOT KOMIIETEHTHOCT1 IHO36MHOIO MOBOIO 32 TEMATHKOIO:

BUJIU KamiTany Ta GOpMHU PO3PaXyHKIB iX mepeBaru Ta BiIMOBITHOCTI MIEBHUM
notpedam Ta IUISIM MIANPUEMCTBA, iX BIUIMB HAa (PIHAHCOBY CTIMKICThH Ta
edexTuBHICTD O13Hecy. DiHaHCOBA MISTBHICTH Ta METOAU (PIHAHCOBOTO
MeHeKkMeHTy. [linroToBka koH(pepeHiliil Ta ceMiHapiB, BUCTYIIU, 3alIOBHEHHS
aruTiKalitHuX GopM JIJIsl y4acTi y MDKHAPOJHUX JIUTOBUX 3axoAaX. [HBecTyBaHHS,



O13Hec-TIaHM Ta 1X OCHOBH1 KOMITIOHEeHTH. Hanrcanus npec-penisy, 3BiTy, ece.

[HpopmariitHi cucTeMu B opraHizaiisx.

[lepenik npakTUYHUX (CEMIHAPCHKUX) MUTAHb Ta 3aBAaHb 32 HABYAJIbHOIO

MUCIMUILIIHOIO HaBEIEHO B TalJ1. 2

Tabmmis 2
HasBa temu Ta/ abo 3aBiaHHsS 3micT
Temal. Enementu Gi3Hecy. Tema mnpaktuyHoro 3aHATT “O3HallOMIIEHHS 3
eJeMeHTaMu Oi3Hecy” .
Vkinaganus Ta oQopMIIEHHS JUIOBOTO  JIUCTA.
OsHalioMJIECHHS 3  JIMCTaMd  HOBIJOMJICHHSMHU,

JMCTaMU 3aPOIIECHHSIMH, JIUCTAMH 3aMOBJICHHSIMH Ta
JUCTaMM CKapraMi MapKEeTUHTOBOTO O13HECy

Tema 2.@opmu opranizailii Ta CTpyKTypa
Oi3HEC-MISIIBHOCTI

Tema mpakTHYHOTO 3aHATTA “POpMU BEACHHS
0i3HeCy Ta rocrofapchbka JisUTbHICTE 03HAHOMIICHHS
3 OCHOBHMMHM MPAaBUJIAMH CKJIaJIaHHS MTPE3CHTAIIINA Ta
BEJICHHS JIUTOBO1 KopecnonaeHItli. [IpaBmma
Harmmcanag CV

Tema3.YmpaBniHHS IEPCOHATIOM.

TeMa MpakTUYHOTO 3aHATTS ~XapaKTEPUCTHKA
nepcoHaity, miaoip Ta oruiara npaii “O3HaliOMIICHHS
3 MpaBUJIaMU BEJICHHS Ta HAITUCAHHS MPOTOKOITY
JUTOBUX 3yCTpIYe, NIJI0OBOT JOKYMEHTAITI1.

Tema 4. MenempxkMeHT Ta (hiHaHCYBaHHS,
KOHTPOJIb Ta 00JIiK (hiHAHCIB Opranizariii.

Tema npakTU4HOTO 3aHATTA “D1HAHCOBHUI KOHTPOJIb,
okepena (iHaHCcyBaHHS Ta GOPMH PO3PaxXyHKIB”
Opranizaitis TUCKYCIH.

[Tepenik camocTiitHOT poOOTH 32 HABYAIBLHOIO JUCIUILTIHOIO HaBeeHO B Ta0J1.3

Tabmumus 3

Ilepenik camocTiiiHOI po6oTH

HasBa temu ta/ a00 3aBHaHHSA

3MicT

Temal.EnemenTu Gi3Hecy.

3aBaaHHs JUISI CAMOCTIHHOTO OIpaIOBaHHSI.
PoGoTa Hax riocapiem, podboTta Haj
CTPYKTYPYBaHHSIM PEUYCHHSI, BAKOPUCTOBYBAHHSI
KJIILIE 3T1AHO 3 TUIIOM IUIOBOTIO JIMCTA.

Tema2.dopmu oprauizaiiii Ta CTpykTypa
O13HeC-SUTBHOCT1

3aBJaHHs Ul CAaMOCTIHHOTO OIPAIIOBAHHS.
[ToBTOpEHHS IEKCUKO -TpaMaTUYHUX
KOHCTpYKIiH. CK1aiaHHs pe3eHTallii, 3riJHo
OCHOBHMX BUMOT JI0 CTBOPEHHS Ipe3eHTallii.
Hanucanns CV.

Tema3.YnpaBniHHS IepcoHaIoOM.

3aBaHHs 17151 CAMOCTIHHOTO OTIPAIFOBAHHSL.
Hanucanus nopsaKy J€HHOTO ISt TIUTOBOT
3ycTpiui. PoboTa Hall TEKCHUHUMU Ta
rpaMaTUYHUMH CTPYKTYpPaMHU.

Tema 4. MeHeKMEHT Ta (iHaHCYBaHHH,

3aBIlaHH$I JJIA CaMOCTIMHOTO OIpalroBaHHs.




KOHTPOJIb Ta 00K (DiHAHCIB OpraHizaiii. Hamucanns npec penizy . Jluckycis 3a 3micToMm
TEMHU.

KinbkicTh roguH, IpaKTUUYHUX 3aHATH Ta TOJIMH CAMOCTIMHOT pOOOTH HaBEICHO B
poboyoMy MIaH1 (TEXHOJIOT1UHIN KapTi) 3 HABYAIbHOT AUCITUTUTIHU

METOJIU HABUYUAHHA

VY mporeci BUKIAaHHS HaBUYaJIbHOI JWCIMIUIIHA JJI1 HAOyTTS BU3HAYCHUX
pe3ysbTaTiB HaBYAHHS, aKTHUBI3allli OCBITHHOIO Ipolecy B TeMax 1-4 mepeadaueHo
3aCTOCYBaHHS TaKMX METOJIiB HABYAHHS, SIK:

KOMYHIKaTUBHHI METO/I, CHPSIMOBAHHH Ha PO3BUTOK KOMYHIKATHBHUX HAaBUYOK.
CTyneHTH BUBYAIOTH MOBY 4epe3 CIUIKYBAaHHS, POJIbOBI irpH, OOTOBOPEHHS TEM,
Ipe3eHTAalllsl TPOEKTIB. OpraHi3allilo CTYJIEHTChbKUX KOH(EPEHIIiil.

['pamaTiuHO-TpaHCPOpPMAIIHHII METOJl 30CEPe/UKYEThCSI HA TpaMaTHII],
NpaBWJIaX MOBH, CTPYKTypax Ta BHUKOPHUCTOBYETHCS JIJIi HABYaHHS HaAIMCAHHS
JITOBOT KOPECTIOHACHITIT Ta TOKYMEHTAI1.

Aynio-Bi3yaJIbHUIl METOJI 4Yepe3 BUKOPHUCTAHHS ayJio-Ta BijeoMarepiaiiB, a
came: GUIBMIB, IICEHB, BiIEO JOMOMarae CTyJeHTaM PO3BUBATH BMIHHS CIyXaTH Ta
PO3YMITH MOBY HOC1iB Ta BUKOPHCTOBYETHCS JIJIS TIATOTOBKH CIIBOECI I MPUHOMY
Ha PoOoTy.

Meron 3araibHOrO 1HTETPOBAHOTO BUKIIAJAHHS TMOEIHYE PI3HI METOJUKH Ta
MiAXOMW JIIi HaBYAHHS MOBH: KEMC-METOJ, MO3KOBHM INTYpM, KOMOIHAIlIS YPOKIB,
JMCKYC1H, TpynOBO1 poOOTH.

[HTepaKTUBHUN METOJ| CIPSMOBAHUN Ha BUKOPUCTAHHS TEXHOJOTINH Ta Ta
CIpUsiE€ aKTUBHOMY 3aJIyYEHHIO CTYJICHTIB Ta PO3BUTKY KOMYHIKATUBHUX HABUYOK.

®OPMU TA METO/IN OIIHIOBAHHSA

VYuisepcuteT BukopuctoBye 100 6anpHy HaKOMMYYBaIbHY CUCTEMY OI[IHIOBaHHS
pe3yiIbTaTiB HaBYaHHA 3700yBadiB BUIIOT OCBITH.
Ilomounuii Konmpoap 3MIACHIOETHCS MM Yac MPOBEACHHS MPAKTHUYHHUX
3aHITHh 1 Ma€ Ha METI IEPEBIPKY PIBHA MiATOTOBICHOCTI 3100yBada BUIIOT OCBITH 0
BUKOHAHHSI KOHKPETHOI pOOOTH 1 OIIHIOETHCS CYMOIO HabpaHux OaliB:
— y mepmioMy cemecTpi MakcumaibHa cyma — 100 OamiB; MiHIMambHa Cyma, IO
J03BOJIsIE 3100yBavYy BHUIIIOT OCBITH OTpHMATH 3Tk — 60 GaJis.
— y JpyroMy ceMmecTpi MakcuMmaibHa cyma — 60 0aiiB;, MiHIMalbHA CyMma, IO
J103BOJIsIE€ 3100yBavy BUIIO1 OCBITH CKJIaJIaTH ek3aMeH (icnut) — 35 OariB.
Iiocymkosuit kKommpoas TPOBOIUTECA y (opmi audepeHIiioBaHOTO
31Ky Y TEPIIOMY CEMECTpi Ta eK3aMeHy (ICIIUTY) y IPYrOMY CEMEeCTpi, BIIMOBIAHO
10 rpadiky HaBYaIBLHOTO MPOIECY.



Cemecmposuit KoHmpoab TPOBOIUTHCS y hopMax cemecTpoBoro 3amky (I
ceMecTp) Ta ceMecTpoBoro ek3zameny (icnurty) Ilcemectp. CkilaianHsi CEMECTPOBOTO
ek3aMeHy (ICMUTY) 3MIMCHIOEThCS M1 Yac eK3aMeHalllitHOT ceclii.

MakcumaibHa cyma 0aliiB, IKy MOYKE€ OTPUMATH 3100yBay BUIIOI OCBITH MIJ] 4ac
ex3aMeny (icnuty) — 40 OGamiB. MiHiManbHa cyma, 3a SIKOKO ek3aMmeH (iCIuT)
BBA)XAEThCS CKJIAJICHUM — 25 GariB.

Iliocymkoea ouinka 3a HABUATLHOI OUCYUNIIHOIO BUSHAYAETHCS:

-JUJI. AUCHUIIIMH 3 ()OPMOIO CEMECTPOBOI'O KOHTPOJIIO 3ajliK- CyMYyBaHHS
BCiX OaJliB, OTpUMAaHMX 1]l Yac MOTOYHOT'O KOHTPOJIIO

-1l TUCUUIUIMH 3 (DOPMOIO CEMECTPOBOTO KOHTPOJIIO €K3aMEeH(I1CIHUT)-
CyMyBaHHsI 0aJiiB 3a MOTOYHHM Ta MiICYMKOBHUI KOHTPOJIb.

[lin yac BUKIAJAaHHA HaBYAJIBHOI JUCIUIUIIHA  BUKOPHUCTOBYIOTHCS
HACTYIIHI KOHTPOJIbHI 3aX0/IU:

IMoTouHuii KoHTpOAbL 1 ceMecTpy: npakTuuHi 3aHATTS 3a Temamu (50

OaiB),

[Ipe3enTanis remaruunoro marepiany(10 6asis)

Cawmocriitna po6ota (20 6aniB)

[Torouni koHTpOaBHI poboTH (20 Gasis),

CemecTpoBUll KOHTPOJIb: 3aJ1K

IMoTouHHMIT KOHTPOJIBL 2 ceMeCTPY: MPAKTUYHI 3aHITTA 3a TeMamu (20
OaiB),

[IpesenTarris remaTnunoro matepiany(10 6amis)

Cawmocriitna po6ota (10 6aniB)

[ToTouni KOoHTpOJIbHI poboTH (20 GamiB),

CemectpoBuii KoHTpOJIb: Ex3amen (40 GauiB)

binpm netanpHy 1HGOpPMAITitO MO0 CUCTEMH OLIHIOBAHHS HAaBEJICHO B
poboyomy 1IaH1 (TEXHOJIOT1UHIN KapTi) 3 HAaBYAJIbHOT TUCITUILTIHH.

[Tpukitan ek3aMeHaliiHoro 0ijeTa Ta KpUTEpPii OIHIOBAHHS TS
HaBYAJIbHOI TUCIUILTIHA

Ipukaan ek3amenaniiHoro oiiera

XapkiBChKHIA HaIllOHATBHUI eKOHOMIYHMI yHiBepcuTeT iMeHi Cemena Kysners
[Tepmuii (OakaiaBpChbKUi )piBEHb BHUINOT OCBITH
CrerianpHicTh « MeHEIKMEHTY
OcaitHpO-TIpodeciiina nporpama «bizHec-aAMIHICTPYBAHHS.
Cemectp Il
HapuanpHa qucnumuiina "[Ho3eMHa MoBa (3a mpodeciiHuM crpsiMyBaHHsM)"

EK3AMEHAIIMHUM BLIET Ne 1

Task 1. Choose the correct form of the verb to fill each of the gaps.(5 6aJiB)

1. Last week everybody in the department ... to work overtime.
A. has had B. had C. had had

2.1 ... inahotel for the last ten days, but | hope to find an apartment of my own soon.
A. have been staying B. stayed C. has been staying

3. Our Sales Director ... abroad three or four times a year.
A. will go B. go C. goes



4. At the momentwe ... a survey to find what sort of after-sales service our customers
want.

A. carry out B. are carryingout  C. will be carrying out
5. By the middle of April, we ... golf course and other sporting facilities.
A. will have finished B. will finish C. finish
6. This report is a nightmare. I ... it for two weeks, and it still isn’t finished.
A. have written B. has been written C. have been writing
7. If the shipment ... tomorrow, I will collect it.
A. will arrive B. arrives C. arrive
8.  Sales are low this spring, but they will improve when the summer ...
A. will start B. start C. starts
9.  We ... more and more graduates.
A. recruit B. is recruiting C. are recruiting.
10. I’'m feeling rather nervous. I never ... a presentation to so many people.
A. gave B. have never given C. has never given

Task 2. Put a question to the underlined words in each sentences (1-5). Use the question word
given in brackets.(5 6a.iB)

1. Unemployed people often find themselves viewed by others as failures. (Who?)

2. Professional employees value work as a way of life. (What?)

3. In some firms employers have been given pay rises for good work this month (Where?)

4. The migration to large cities occurred because high wages paid to workers. (Why?)

5. The black economy is growing fast, encouraged by the high rate of unemployment. (How...?)

Task 3. Fill in the gaps (1-10) with appropriate words(5 6aJiB):
entrepreneur, multinational,  family firm / business, self-employed, state-owned, child
labour, charities, equal opportunities, shareholders, made redundant

1.Tam .... I had my own company for a while, but I did not enjoy managing other people.

2. What I like about working for a ... company is the chance to work abroad. I spent three
years in France, and now | am back at our head office in China.

3. The company I work for belongs to the country. People often say that ... companies are
badly-run, but we are working hard to make the company as efficient as we can.

4. 1 like starting companies, but when everything is going well, | sell them, move on and
start another one. I am much better at being an ... than a manager.

5. My grandfather started the company and now my father runs it. 1 am studying
management at a business college, and when I finish my course I am going to join the ....

6. When I went out to visit our factory there, I discovered they were using ...: some of the
workers were as young as ten years old!

7. The company believes in ..., and I think it’s done well in that area — when | joined ten
years ago only two of the managers were women, and now we have eight female managers.

8. 1 work for a construction company. Most of our work involves building houses, so | think
it’s appropriate that we give some of our profits to ... for homeless people.

9. The company was hoping to win a big contract in Saudi Arabia, but they didn’t get it, so
that was it — all of the factory workers were ..., even the ones who’d worked there for twenty years
or more.

10. My boss persuaded a lot of her friends to invest their money in her company when she
set it up, so I don’t think she should spend so much on entertaining potential customers. After all,
they’re the ..., so they should be consulted about the money that she’s spending.



Task 4. Read the article about flexible working in the information age. Choose the best
sentence from the provided variants to fill each of the gaps. For each gap 1- 5, mark one letter
(A - G). Do not use any letter more than once. There is an example at the beginning (0).(10
0aJtiB)

Flexible working

Yesterday’s buildings and yesterday’s office environments are increasingly difficult to use
efficiently. (0) ... G... Staff work where they happen to be, not where the work is best done. Time
and productivity are wasted through unnecessary travelling.

Although many management “gurus” would have us believe otherwise, the office is not
dead. Instead, information age technology is altering our concept of what the “office” actually is.
(1) ... With the right information and communication technology solution, the office can be
anywhere. In particular, with the arrival of desktop video-conferencing, the notion of the “virtual”
or “follow me” office will certainly become even more powerful.

In the search to support more productive working methods and lower costs for premises,
companies are using a number of options. One example is enabling mobile workers such as sales
people or travelling professionals to work effectively from any location using their homes or local
offices as bases. (2) ... Instead staff are more likely to have “touch-down” space or meeting rooms
tailored to suit individual work tasks.

The conflicting demands of work and home result in tensions and stresses affecting both
work performance and family life. How we organise work, and where and when it takes place, is
central to these conflicts. Commuting to work simply to use a computer and telephone is pointless
and expensive if the same tasks can be performed at or nearer to home. (3) ... Clearly, digital
technologies enable work to take place at more friendly times and locations.

To take full advantage of flexible working, staff must be trained to use the new technology
and to deal with managing or being managed at a distance. Flexible working schemes fail when
technology is thrown at staff and they are left to just get on with it. (4) ... In most cases, flexible
working does not mean never seeing your colleagues! It means being in the best place for a
particular task to be carried out. In the future, we may visit the office only when we need to be
there.

Work in principle can take place any time and anywhere. To make this happen, however, the
right technologies and systems have to be in place. Quality equipment is a key consideration in
particular desktops and laptop PCs with high speed access, using fixed or mobile telephony. (5) ...
They need to be able to access their e-mail, corporate intranet and other systems at any point.

A. And travelling in the rush-hour or just at the time when the children have to go to
school adds to the strain.

B. It is changing the physical nature of offices and giving them flexible boundaries.

C. In addition, the right policies must be in place to ensure good communication and to
avoid feelings of isolation.

D. This change means companies will have to invest in advanced communication
technology.

E. This move to more flexible, location-independent working makes a dedicated office
space for each person hard to justify.

F. Equally important, people need to be able to get into the same corporate networks
whether they are in or away from the office.

G. Not only are they expensive to run, they also lead inefficient working practices.

Task 5. Match the terms with their definitions.(5 6aJiB)
1. Authority a) specialists in planning and handling mass selling details for advertisers.

2. Shareholders / b) a business system in which a company (or franchiser) sells an individual (or
Stockholders franchisee) the right to operate a business using the franchiser’s established
system or format.
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3. Hierarchy c) someone whose job is to manage all or part of a company or organization, or
a particular activity.

4. Discounts d) payment from a company's profits to its shareholders.

5. Retailing e) people who own shares in a company, they provide the capital.

6. Dividend f) the money that a franchisee will use to buy the stock and to pay for the
labour and services that the business will need.

7. Manager g) reductions from list price that are given by a seller to a buyer who either
gives up some marketing function or provides the function himself.

8. Advertising h) the power that a person or organization has because of their official or legal

agencies position.

9. Working capital i) all of the activities involved in the sale of products to final consumers.

10. Franchising J) an organization or structure in which the staff are organized in levels and the
people at one level have authority over those below them.

Task 6. Write a letter of complaint.(10 6axiB)

Patrick Kelly, Managing Director of “Irish Publishers” (56, Green Street, Dublin, Ireland)
spent 5 days in the hotel “The George Inn” (23, Southwalk Street, Brighton, England). He sends this
letter to the administration of the hotel to complain about the service.

3aTBeprKeHO Ha Kadenpi meaaroriky, iHo3eMHoi (ioJIorii Ta mepekiiamy No BT« »
20 p.
Ex3amenarop Hinenxo XK.I.
3aB. xadeaporo IToropenosa T. 1O.

Kpurepii ouiHroBaHus

IMincymkoBi 0ajiu 3a eK3aMeH CKJIQJAlOThCS 13 CyMH OaiiB 3a BHKOHAHHS BCIX 3aBJaHb, IO
OKpYIJIEHI JIO IJIOTO YKCIa 33 IPaBUJIaMU MaTeMaTHKH.

Ex3ameHariiiina po6oTa ckiIamaeTbcs 3 6 3aBlaHb, 3 HUX 5 3aBJlaHb BIANOBITAIOTh PIBHIO
€BPUCTUYHOI TPOIYKTUBHOI MisNIBHOCTI, 6-Te 3aBIaHHs Mae TBOpuuil xapaktep. OIuiHIOBaHHS
3aiMCHIOETBCA 3a 40-0aJIBHOIO CHCTEMOIO.

3aBmaHHs ban Kpurepii oriHroBaHHs

1. O0epitb mnpaBuwiIbHY B 5 3a onHe npaBuibHE peueHHs — 0,5 Gay.
dopmy nieciioBa y KoXKHOMY

peyenHi (10 peuens).

2. CpopmyiioiiTe 3anUTAHHS 5 3a oJiHe MpaBUJIbHE NUTaNbHE peueHHs — 0,5 Oany.
A0 CJiB, IO MiIKPECJIeHO Yy

peyeHHi (5 nmuTaHb).

3. JIonoBHITH peyeHHsI OTHUM 5 3a OJIHE MIPABWIIBHO JOTIOBHEHE peueHHs — 0,5 baiy.
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3 HaBeJeHHX eKOHOMIYHHX
TepminiB (10 peuens i 10

TepMiHiB).

4. IIpouuraiire TeKCT 10 3a oJIHY PaBWIIBHO 3aTIOBHEHY MPOTAIHUHY — 2 Oaltu.
3araJibHOeKOHOMIYHOI0

3MicTy o0csirom 2000
NeYaTHUX 3HAKIB, 3aMOBHITH
NPOrajlJMHU peYeHHSIMH, 10

nojaaHi (5 pevenn).

5. 3mnaiigits BianosigHicTH 5) 3a oiHY npaBWIIBHY BinnosigHicTh — 0,5 6amnm.
€KOHOMIYHOI0 TepMiHy
noganum  Ae¢inigism (10

TepMiHiB i 10 xedininiii).

6. Hanuunite gistoBwmii et 3a |10 Makcumanpaa omigka 10 OamiB  cTaBUTHCA 3a
3a3HAYEHO B  3aBJaHHI CKJIaICHUH y TpaBWIbHOMY (opmari JUIOBHM JUCT
TEMOIO. 0e3 JIEKCUKO — TpaMaTUYHUX MOMUJIOK 1 BIATIOBIAHO

0 CTHWJIICTUYHUX HOPM JUTIOBUX JOKYMEHTIB. bamm

PO3MOUISAIOTHCS 32 TAKUMH KPUTEPIIMH:

3,25 3MiCTOBe HANIOBHEHHS (OIPAIIOBaHHS BCIX YMOB,

3a3HAYCHUX Y KOMYHIKaTUBHUX CUTYAIlIfX);

3,25 CTPYKTYpPa TEKCTY Ta ii0ro 3B’ A3HiCTH

3,5 BHKOPHUCTAHHS JIEKCUKHU ( BOJIOJIIHHS JIEKCUYHUM
MarepiaJioM ) Ta IpaMaTH4YHAa KOPEKTHICTh

CKJIa/IeHOr0 10KyMeHTa ( MOp(OJIoTis, CHHTaKCHC,

oporpadis )

PEKOMEH/JIOBAHA JIITEPATYPA

OcHoBHA

1. bopoa T. A. IHozemHa MoBa (3a mpodeciiHUM CHpPSIMYBAHHSIM):
OCHOBHM O13HECY Ta miAnpueMHUITBA [ EnekTpoHHUI pecypc] : HaBYaIbHUM MOCIOHUK
/' T. A. bopoga, H. O. BytkoBcbka. — XapkiB : XHEY im. C. Ky3neus, 2019. 197 c. —
Pexxum moctyny:http://repository.hneu.edu.ua/handle/123456789/22764

2. Reshetniak, I. O. English for professional purposes (Organisation
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http://repository.hneu.edu.ua/handle/123456789/22764

management and business administration) / 1. O. Reshetniak ; Simon Kuznets
Kharkiv National university of Economics. — Kharkiv : Hudpa npunt, 2022. 111 p. —
Pexxum moctymy:http://repository.hneu.edu.ua/handle/123456789/26592

3. Marjorie Rosenberg, Communicative Business English Activities
Level:A1-C1, Express Publishing, 2018. 212p.

4. Raymond Murphy English Grammar in Use Book with Answers: A
Self-study Reference and Practice Book for Intermediate Learners of English the fifth
edition Cambridge University Press, 2019. 380p

JlomaTkoBa

5. Eric Butow Write Your Business Plan: A Step-By-Step Guide to Build
Your Business (Entrepreneur) Entrepreneur Press, 2023, pp265

6. byrkoBchka H. O. Ilepeksman 3 aHrmiidchbkoi MOBU JOKYMEHTAIlii
ekoHoMiuHoro npodimo [Enexrponnuit pecypc] : HaBu. moci6. / H. O. ByTrkoBchka,
O. B. Ipanira ; XapkiBChbKHUM HaIlIOHAJbHUM €KOHOMIYHUN YHiBepcuTeT iM. C.
Ky3nens. - Xapkie : XHEY im. C. Kysuwens, 2021. C. 111
http://repository.hneu.edu.ua/handle/123456789/27235

7. Practical Work on English Language: text-book [Electronic resource] /
O. Mishyna, L. Chernysh, A. Nikishyna; Simon Kuznets Kharkiv national university
of  economics. S. Kuznets = KhNUE, 2023. — 114 p.
http://repository.hneu.edu.ua/handle/123456789/30791

8. llleBuyk A. O. ®opmyBaHHA IHIIOMOBHOI NpOo(deciiHO-KOMYHIKaTUBHOT
KOMIIETEHI[i CTyJIeHTIB 3acobamu iHTepHeT-TexHosorid / A. O. IleBuyk //
ITenarorika XXI cTOMITTS: CydyacHMM CTaH Ta TEHJEHINI PO3BUTKY: KOJEKTHBHA
moHorpadis: y 2 4. — JIeBiB-Topyns: Jlira-IIpec, 2021. — Y. 2. — C. 831-857.

9. Professional English for Commerce & Management- [EnekTpoHHui
pecype] — Peskum goctymy: https://syllabus.b-u.ac.in/tansche/pecml.pdf

10. Business English for Beginners Student Book - [EnekrponHuii
pecypc] — Pexum JIOCTYIIY: https://www.academia.edu/16395968/
Business_English_for_Beginners _Student_Book

11. 100 useful business English expressions - [EnextpoHnHuii pecypc]| —
Pexum JIOCTYILY:
https://bilingua.si/wp-content/uploads/2016/11/100-Business-English-
Expressions.pdf

12. English for Business Communication- [EnextponHuii pecypc| —
Pexum JOCTYIIY: https://www.perlego.com/book/1524109/
english-for-business-communication-pdf

13.  ®newminr, K. ['oBopuTH eTKO Ta HEBUMYIIEHO. SIK CTATH MMPUEMHUM
cuiBpo3moBHukoM / Keponm ®neminr; nep. 3 anrn. L. Homa. — Xapkis : Kiy6
Cimeitnoro [lo3simms, 2022. 239 c.

14.  Yanawuwi, P. Ilcuxonoris BmuBy. [lepekonyiite Ta nocsraiire ycmixy
= Influence: the Psychology of Persuasion / Pobepr Yammuni; [mep. 3 anrin. H.
Komanb, A. 3opHuIlbkoro]; — oHOBI. Ta gomoB. — XapkiB:Kny0 CimeitHoro
Ho3sims, 2023. — 606 c. : in. — biomiorp.: ¢c. 551-605. — IIpum.: ¢. 496-550
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Indopmaniiini pecypen

15. Caiitr IIHC XHEY imeni Cemena Ky3nens IHo3zemHa MoBa 3a
npodeciitnum cupsimyBanHsaM. O.B./[youosa, 1.O.PemetHsk - [EnekrpoHHuii pecypc]
— Pexxum moctymy: https://pns.hneu.edu.ua/course/view.php?id=7907

16. TED Talks. - [Enexktponnuit pecypc] — Pexum mocrymy:
https://www.ted.com/podcasts/ted_business

17. Business English Pod. - [Enektponnuii pecypc] — Pesxum moctymy:
https://www.businessenglishpod.com/2023/11/26/bep-403-recruiting-2-developing-th
e-job-description/

18. EnglishClass101. - [Enektponnuii pecypc] — Pexum npoctymy:
https://www.englishclass101.com/app/

19. BBC World Service. - [Enektponnuii pecypc] — Pexxum goctymy:
https://www.bbc.co.uk/sounds/play/live: bbc_world_service

20. Podcasts from BBC World Service. - [Enekrponnuii pecypc] —
Pexum JOCTYITY: https://www.bbc.co.uk/programmes
/articles/2SHPBt3FsvmhCglB60f86CY /podcasts-from-bbc-world-service
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